How to Assume a Total Candidate Loan

For this tutorial we are assuming that you have an outstanding loan out for $4000.00 as shown in the Debt form
below.

=4 Campaign.mdb - Debt - Expire date = 12,31 /2007 il
[Bank of Frankfart |07/07/2006
Mame of Creditor Date debt incured
| | Add |
Last name: First narne: iddle name Suffix Prefix
Save |
I'I 00 East Main Street I A000.00 Original amaunt c I |
Addresz [required Street or PO Box) I .00 PFrior amount paid e
Delete |
I I 0.00  Curent amount paid
Addreszs [optional Suite, Apt., etc.) | J0000 Bal ; <L < b3 3> I
. alance due
[Frankfort Jrr 40501
City State Zip Code

Dbt records are independent of any other records. Creating an expense
record to repay a loan does MOT cause any change to a debt record, vou
must make such changes directly on the debt record.

IThis iz for testing purposes

D ezcription [nature or purpoze of debt)

Testing -
w

Comments [for this transaction)

— Tvpe of debt

= Thi . "
(& Debt owed BY this campaign ¥ This debt iz classified as a Loan

I~ Amendment

Open the Contribution form by clicking on Activities > Contribution.
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How to Assume a Total Candidate Loan

Click “Add” on the Contribution form.

=% Campaign.mdb - Contribution - Expire date = 12/31,/2007

Contribution | Mare demographic | Association, misc.

I A

Organization Date Save |
I . I : I . I ; Cance] |
Last Name First M.ame tid Mame Suffiz Prefix

— Delet
| [ Individual = [T - LI
Address - major [required] Entity Type Infarmal Mame Source A R >

Address - minor [optional]

| [ | [T DIRECT =

City State  Zip Code Contribution Type code

| [T MONETARY =| | |

Aot Mode I Kind Descrip. Other Descrip. I™ &mendment
IDccupation IEmpIo_l,ler

| [1 CANDIDATE = i

PAL Interest Contributor Type Code Oty.

Create a receipt on the contribution form for the negative amount of the debt. Designate the Contribution Type
Code as “2 Loan” and Contributor Type Code as “19 Other.”

=N Campaign.mdb - Contribution - Expire date = 12,31 /2007 x|

Contribution I More demographic | Association, misc.

Add
| |0410/2007

Organization Date Sawe |
IDoe J.ohn I - I . I . Cancel |
Last Mame First M.ame bdid Mame Suifis Prefix

gative $4000.00  JEEE S P T __ Ddee |

Entity Type Infarmal M arme Source « |e|>] » |
I

Addess - minor [optional)

|Fifkfont | S LT : N
Ci State  Zip Code Contribution Type code Cont“bunon Type

N

@D

TN 1 hONETARY | | Code = “2 Loan”
Amount Mode In Kind Descrip. Other Dezcrip. I”" Amendment
| | Contributor Type
0 I Empl — 113 L)
I coupation mplayer COde — 19 Other
PALC Interest Contrbutor Type Code by,
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How to Assume a Total Candidate Loan

Click on “ADD.”

The following window will appear. Click “OK.”

Check Contribution Limits

Tokal contributions received Far this entity between
01/01/2006 and 04/10/2007 = -$4000.00
Record count = 1

To set date span, click on menu item "Check Limits = Set date span”.
This feature can be disabled in "Tools | Options",

Create another record on the Contribution form for the positive amount of the debt. Designate the Contribution
Type Code as “1 Direct” and the Contributor Type Code as “20 Candidate Debt Assumption.”

2% Campaign.mdb - Contribution - Expire date = 12,31 /2007 5[
Contribution I More demographic | Association, misc.
Add
| Jo410/2007
Organization Date Save |
IDoe John C |
= : = . ancel
Last Mame First M ame Mid Marne Suiffix Prefix
| I CTR— Dok
Address - major [reguired) Entity Tupe Informal Mame Source << | < I > I 22 |
Address - minor [optional)
[Frankfor (S Contribution Type Code = “1
City State  Zip Code Contribution Type code -
Direct”
ETIGKIGIN | MONETARY | |
Amalnt Mode I Kind D ezcrip. Other Descrip. ™" Amendment
H — kL

[ [ Contributor Type Code = “20
Oceupation Emplayer Candidate Debt Assumption”
| 20 CANDIDATE DEET ASSE
PALC Interest Contributor Tepe Code Clty.

—| Positive $4000.00 |
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How to Assume a Total Candidate Loan

The contributions created balance each other out, showing the debt has changed to a contribution for repayment
of the candidate loan.

Check Contribution Limits

Tokal contributions received Faor this entity between
01/01 /2006 and 04/10/2007 = $0.00

Record count = 2 Click “OK™ and close out
Contribution form.

To set date span, click on menu item "Check Limits = Set date
This feature can be disabled in "Tools | Options",

On the top menu bar, click on Activities > Debt.
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How to Assume a Total Candidate Loan

Add a “Current Amount Paid” amount onto the debt record that equals the amount outstanding on the debt.
This will zero out the balance of the candidate loan.

=4 Campaign.mdb - Debt - Expire date = 12,/31,/2007 il
IB ank of Frankfort 07/07/2006
Marne of Creditor Date debt incured
I Add
Last name First name: tiddle name Suiffis Prefis
| Save

|1 00 East Main Street 4000.00  Original amaunt

I C |
Address [required Street or PO Box) I 300 Pior amount paid ance
| | 400000 Curtent amount Poic < s
) Lrment amount pai
Address [optional Suite, Apt., etc.) ££ £ > > |

| 0.00  BEalance dus

[Frankfor v e Current amount paid

City State Zip Code

Crebt records are independent of any other records. Creating an expensze
record to repay a loan does NOT cause any change to a debt record. You
must make such changes directly on the debt record.

IThis iz for kesting purpozes

Descption [nature or purpose of debt]

Testing -
o

Commentsz [for this ranzaction)

— Type of debt

7 Thi . "
& Debt owed BY this campaign ¥ Thiz deht iz classified as a Loan

™ Amendment
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